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What’s New? 
MO2 User Group is growing in number and popularity.  We are adding a technology 

user group that will include both staff and faculty.  The purpose of this group is to 

help staff and faculty use technology in new and efficient ways to work smarter, not 

harder at Marian.  Click here to sign up! . 
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easy-to-fix issue. My 

favorite part of the job is 

when everything starts to 

make sense for the person 

I’m helping.  All the worry 

and fear melts from their 

face when they are able to 

understand the problem 

A Day in the Life of...  
John—Help Desk Work Study Student 

My day begins at 7:30 am.  Normally I run to work late and 

the first duty is filling the printer paper all over campus. 

Next I check the I.T.S. help desk email account. I spend most 

of my time answering phone calls, helping students that 

come to the help desk, and going on calls to help faculty and 

staff on campus. Other tasks that I spend my time on are 

carrying printers across campus and performing updates on 

all the computers on campus.  

I have visited many offices on campus. I notice a 

lot of faculty and staff have pictures of family, pets, 

and people they care about. It is easy to see this 

makes them happy and helps get them through 

the day.  

People get really worried when something is 

wrong with their computer and often think it is a 

really big problem, when usually it is just a small, 

Did You 
Know? 
The first computer mouse 

was developed in 1964 by 

Doug Engelbart and was 

made of wood.  Rumor has 

it he named it a mouse 

because of the "tail" that 

came out of the back.  He 

never received any 

royalties for the mouse. 

Mr. Engelbart and the lab 

he founded also helped 

pioneer hypertext, 

networking and early work 

developing graphical user 

interfaces. 
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or Skype for Students as 

a core component of 

Office 365. We will 

continue working with 

Academic Technology to 

finalize instructions. 

Thank you Academic 

Technology for your 

efforts and support.  

Our theme of 

empowerment 

continues to grow as we 

work with other 

departments and 

divisions of Marian 

University to engage 

users to help resolve 

their specific IT and data 

needs. Thanks to Tom 

Richter of Institutional 

Research for picking up 

some of the reporting 

needs and working with 

the Registrar’s office in 

an effort to expand the 

use of some of our 

existing software. 

IT Updates 
Dan Parizo—Director of IT Services 

This month’s Hardware upgrades included:  

 Processed over 275 helpdesk tickets.  Also addressed 

other issues with student, faculty, and staff machines. 

 Updated 20 computers for our Holy Redeemer site with 

another 10 being completed. 

 Upgraded 3 networking switch upgrades at Cedar Creek 

as existing equipment reached end of service. 

IT increased data center’s server memory from 1TB to 1.6TB 

and increased processing power from 64 CPU’s to 112 

CPU’s.  For perspective, note we currently host 112 virtual 

servers on 6 physical server hosts.  

We are obtaining new estimates for running fiber 

connections to some offices on the edges of campus in an 

effort to address new connectivity requirements, issues, and 

growth while continuing to improve Marian’s ability to 

provide services. 

We are in the final stages of retiring our old Exchange server 

and secure content manager server(s) as we migrate and 

deploy Exchange 2016. 

Testing continues for impending upgrade to Great Plains 

2015. This is a high priority project due to end of year 

processing necessary in the near future. We anticipate this 

production upgrade will take place between December 3rd 

and December 10th of 2015. 

Spring 2016 pre-registration checklist for students has been 

posted on SabreNET. 

We had a setback in our Power Campus 8.6.2 upgrade due 

to processing inconsistencies within the data. We were 

advised by our vendor to hold off while they work on the 

issue using some of our data. The flawed processing 

affected a key area and one of the primary reasons we were 

implementing the upgrade. Look for more information as 

additional updates from Power Campus are tested and the 

project is re-scheduled. 

We are working towards deploying Skype for Business and/
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Spotlight on...Sunil Appalaraju 
 

Welcome Sunil, IT's new Database Applications Support 

Specialist, working within the Office of Admissions. 

Sunil Appalaraju started his career as Medical Records 

Specialist at Spheris India (Bangalore), a child company of 

Virginia based Spheris Inc. Later, Sunil received his MBA 

from James Cook University, Australia and accepted a 

Student Management Executive position at the same 

university. He later started working at Concordia 

University Wisconsin as Technical Assistant along with 

completing his Masters of Science in Information 

Technology from the same university. Sunil plays tennis 

and reads a lot of scientific facts and spiritual books 

during free time. Sunil recently moved to Fond du Lac 

and is enjoying the quiet and serene atmosphere here. 

Sunil finds people at Marian University very friendly and 

helpful. 

Continued on next page 

Sunil Appalaraju 

What's Up in 
Academic 
Technology 
Our Group Discussion 

workshops are in 

progress and the 

response is good.  The 

MO2 User Group is going 

strong and this month we 

will be starting our 

Technology User Group 

for faculty and staff!  Go 

to page 6 to sign up using 

the link.  Sign up quickly, 

space is limited.   

In December we will not 

be conducting workshops 

because everyone is so 

busy but we have some 

really exciting workshops 

planned for January.   

We are also always here 

to help you with your 

academic technology and 

MO2 questions.  Please 

contact us at 

muoat@marianuniversity.

edu for answers. 
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 Work Smarter, Not Harder: Customize AutoCorrect by Lynda Schultz 

You’re probably comfortable using the spelling and grammar check that Word offers, but what 
about AutoCorrect?  When you forget to hold down the shift key to capitalize the first letter of a 
new sentence, but it happens automatically? That’s AutoCorrect. When you type “teh” and it im-
mediately converts to “the”? That’s AutoCorrect. 

You can customize some of the automatic actions that AutoCorrect takes. Here’s how: 

From the File tab, select Options. 

Select Proofing. 

Click AutoCorrect Options. 

Next, check or un-check the boxes next to the automatic functions of AutoCorrect.  Also, you 
can modify the “Replace text as you type” list by selecting an entry and clicking Add, De-
lete, or changing the text and clicking Replace. 

Click OK. 

The “Replace text as you type” list automatically corrects typos and misspelled words, (like “teh” 
into “the.”)  It also changes words into symbols, and can even act as a way to insert a long piece of 
text (sometimes called “boilerplate”) without typing out the entire thing. For example if I want 
“Marian University of Fond du Lac” to be entered whenever I type “mufdl,” I would put the first 
term in the right-hand column and “mufdl” on the left, click Add, then click OK. 

 

According to Microsoft, “The AutoCorrect list is global across the Microsoft Office programs that 
support this feature, which means that when you add or delete a word from the list in one Mi-
crosoft Office program, the other Office programs are also affected.” Keep that in mind when 
you’re making these changes in Word. 
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November 17 at 2:30PM—Staff/Faculty Users 

Group Meeting in Room 218 of the Stayer Center  

Sign up here! 

December 

December 15 at 9:00AM—Faculty MO2 Users 

Group Meeting.  Watch for sign ups in my marian 

and our December newsletter. 

December 15 at 2:30PM—Staff/Faculty Users 

Group Meeting.  Watch for sign ups in my marian 

and our December newsletter. 

Our new staff/faculty technology user group will 

meet once a month and we will discuss and share 

with each other issues, helpful tips, strategies, 

and concerns about using technology efficiently 

at Marian.  We are conducting a survey to see 

what issues we should discuss first.  Click here to 

take the survey. 

What’s 
Happening? 
November 

November 10, 11, 24 at 

9AM—Video Creation 

for Course Content 

Faculty Workshops  in 

Room 119 of the Stayer 

Center.  Sign up here! 

November 12 at 

9:00AM—Faculty MO2 

Users Group Meeting 

in the DC Smith 

Boardroom at the 

Stayer Center.  This 

month we will talk 

about the MO2 grade 

book.  Sign up here! 
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You may need to 

click Match Fields to 

match the field 

names in the 

document with the 

column labels in the 

spreadsheet. 

Now you can format 

your document, if 

necessary, and click 

Insert Merge Field to 

insert specific 

spreadsheet 

information in your 

document at the 

right place (for 

example a greeting 

line would include 

the text “Dear” and 

the merge field titled 

First Name). 

When your 

document seems 

finished click Preview 

Results and look 

through the preview 

pages to see what 

the finished 

document will look 

like. 

Ask Anna 
Mail merge lets Word insert information like names and 

addresses from your excel spreadsheet into documents like 

labels, envelopes, letters, and emails.  Before starting your 

mail merge in Word, check your Excel spreadsheet to make 

sure all of the columns match the fields you want in your 

merged document and all the information you want to 

merge is on the spreadsheet in the correct columns. 

Now you are ready to open Word.  Start your document, 

then click the Mailings tab.  Next, click Start Mail Merge. 

Mail merge lets Word insert information like names and 

addresses from your excel spreadsheet into documents like 

labels, envelopes, letters, and emails.  Before starting your 

mail merge in Word, check your Excel spreadsheet to make 

sure all of the columns match the fields you want in your 

merged document and all the information you want to 

merge is on the spreadsheet in the correct columns. 

Now you are ready to open Word.  Start your document, 

then click the Mailings tab.  Next, click Start Mail Merge. 

 

Next, click Select Recipients and choose Use an Existing List 

from the menu that appears.   

Now you can find your spreadsheet and open it.  Now the 

mail merge document you are creating is linked to your 

spreadsheet. 

The Mail Merge Recipients box should now be open.  You can 

select the rows you want included in your document.   

Word Toolbar Tabs 
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Contact Us 

Academic Technology 
Visit our MyMarian web page at  

https://my.marianuniversity.edu/OfficesAndServices/
AcademicTechnology/Pages/Home.aspx 

Email us at  

muoat@marianuniversity,edu 

 

 

Information Technology Services 
Visit our MyMarian web page at  

https://my.marianuniversity.edu/OfficesAndServices/IT/Pages/ITS-
New-Home.aspx 

Email us at  

mu_oits@marianuniversity,edu  

Academic Technology’s Mission 
Increase effective use of technology for teaching and learning by faculty and staff to 

further the mission and vision of Marian University through training and collaboration. 
 

Academic Technology Vision Statement 
Academic Technology's purpose is to support the Marian Community in its efficient use of 

technology: 

1. For the creation, management, and evaluation of high quality effective courses 

2. To support student learning and effective teaching 

3. To continually evaluate and improve online courses 

4. To increase student retention, persistence and completion rates 

We accomplish this while fostering a collaborative learning environment and providing 

tools for faculty and staff to support lifelong learning, student success, and effective 

teaching. 
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